







































































YuecTByBa BO 3aefHWUKHTE KOMHTETH 33 C/Ieflewe Ha MporpaMHTe 3a
TepPHTOPHjalHa/mpeKkyrpaHuyHa copaboTka so pamku Ha MIIA 1 u UIIA 2, 3a kon
“Ma HomuHauuja og HUTTAK

[Togroreypa matepujan 3a uncdopmupame Ha Biaagara Bo nornes va UIMA 1 u
WIIA 2 nporpamuTe 3a npexkyrpaHu4Ha copaboTka ¥ MUC/IeHha 3a MaTepHjalin of
OPYCH OpraHy mTo T pa3rienyea BaagaTta

Unen 25

Opnenenne 3a obyka 3a EY u kopucTemse Ha eBponcku QoHOBH

Oppenennero 3a ofyka 3a KOpUCTEE Ha €BPONCKH (hOHAOBM W Apyra CTPaHCKa
NOMOIL € Ha/IeJDKHO 3a U3BPLIYBawe Ha caegHuTe paboTH U 3afiaum:

- Ynpapysamwe ¥ KoopJHHauuja co paborara Ha LleHraport 3a o6yka Ha CEIl

- IlogroToBka Ha cTpaTemlku ZOKYMEHTH (CTpaTeUIKMOT IuiaH, OylleToT, IUIaH 3a
pa3Boj H 00YKM, U3BELITau W AD.) ¥ APYTHM OAHOCHH JIOKYMEHTH M Cllefiere HA
HHMBHOTO CIIPOBEYBabe;

- KomyHukauuja v pasBuBame copabOTKa €O OpPraHMTe Ha YIpaBHaTa of
LEHTPallHATa W JIOKaJHaTa BJACT, MHCTUTYLHMHTE Ha LEHTpaJdHO HUBO KOU
CpoBeayBaaT o0OYKH, rpafaHCKUOT CEeKTOp, aKaJeMCKUTe WHCTHTYLMHM H
AOHATOPHTE 33 aKTHBHOCTH O] JOMEHOT Ha jaKHEheTO HA KallaluTeTUTE 3a
MpoLEecoT Ha HOHC MPUAPY)XYBamke KoH EY.

- Koopaunaumja, cipopefiypame, cliefieme H M3BeCTyBame 3a aKTHBHOCTH Bp3aHH
3a akpegutupanuor Cexperapujar Ha HUIIAK, Bo opHoc Ha jakHeme
Kanaiureture 3a HIIA.

- [Inanupatbe, ciposeayBaibe H KOOPAMHALIM}A HA aKTMBHOCTHTE NOBp3aHK co EY u
WA obyuyBaum ~ gpasun cayxbeHuny u UTIA mMpexxy Ha ekcrepru

- Kooppuuauuja, cregeme u paora Ha aKTHBHOCTA CTHIEHAMpPahe (AKTUBHOCT 0Of
IPYro oaaeIeHue)

Ynen 26

CekTop 3a opraHM3alMCKM pabOTH M OAHOCH CO jaBHOCTA

CekToport 3a opraHusaumcku paboTH M OFHOCH CO jABHOCTA TM BPLIK CIIEJHUTE
pabotu:

Haepemeno vnbopMupame Ha jaBHOCTa 33 aKTyeHUTE CIYYYBatha M HACTAHU BO
Haz1e;KHOCT Ha CexpeTapujaToT 3a €BPONCKM Npallamba:

- DBocrocraByBatke Ha fBO-HAacOYHA KOMYHHKAUHWja €O TPafaHCKMOT CEKTOp,
LeTHUTE [PYITH U NPeTCTaBHULIMTE HA MEIHYMHTE,




— [lHeBeH mnpernep 3a aKTyenHuTe CAydyyBaka BO MpPOLIECOT HA €BPOICcKa
MHTerpauuja Ha EY, PernoHot u 3emjara;

- [laBawe Ha npeio3u 0 pakoBOACTBOTO 3a 3rojieMyBame Ha BHIJIWBOCTA Ha
CEIT;

- IlporoxonapHa nogapimika 3a HacTaHHTe BO opranu3auuja Ha CEIT:

~ AXypHpame M ofpKyBame Ha Beb-crpanmuata Ha CEIl Bo copaboTka co
HagBopewHa IT mogapuka;

— Ocmucnysame M MOAroToBKa Ha My6AMKALMH HaMeHeTu 3a uHboOpMHpame Ha
jaBHOCTA 32 MPONECOT HA eBPOIICKA MHTeTpaLuja;

- WM paseMBa W OJpXKyBa OJHOCATE CO MeJUYMHTe M ro obesbegypa
MHGhOPMUpPaeTO M KOMYHHKaLWjaTa co jaBHOCTAa 3a aKTHBHOCTUTE Ha
CexpeTapHjaToT U 3a HalpegOKOT Ha Penybnuka MakegoHuja Bo mpolecoT Ha
NPUCTAllYBabe;

BPUIM HeNoCpeZHa KOHTPONIAa M Haj30p Haj M3BPIUYBAMETO Ha paboTUTe BO
CeKTOpOT M M pacnopegysa paboTHTE M 3agayuTe Ha PaKOBOJUTEIMTE Ha
oAieNieHHjaTa Bo cocTaB Ha CeKTopoT;

Aapa npeanosd 3a  CTparemlxwoT nnaH, mnporpaMara M GyQeToT Ha
CekpertapujaToT o Aenokpyrot Ha CeKTOpOT;

- OCTBapyBa Copab0oTKa CO APYrHTe pakoBONMTENM Ha CEeKTOpPM BO paMKH Ha
CekpeTapHjaToT, pasMeHyBa co HUB HHMDOPMALMH M TO ycornacysa paboTemero
3a paboTH KoM ce OflHeCYBaaT Ha AENOKPYroT Ha Cexropot, copaboryea co
APAAaBHUTE COBETHHULIM;

OATOBapa 3a yCOINACeHOCTa Ha (PUHAHCHCKMTE JOKYMEHTHM CO HM3BpLICHUTE M
AOrOBOPEHM paboTH, KaKo M CO CIIpOBeJEeHUTEe npouegypd 3a HabaBKH of
AEZOKPYroT Ha CeKTOPOT H €O MOTIMC ja MOTBpAYBa HCMPaBHOCTA HA
JOKYMEHTHUTE;

ja OpraHM3mnpa U 0cTBapyBa copaboTKa NpH BPLICHETO Ha paboture Bo CekTOpoT
CO MHHHCTEpCTBaTa M APYTUTe OpraHy Ha Ap)KaBHaTa yrpasa.

Ynen 27

Onnenenue 3a ogHOCH co jaBHOCTa

OanenenneTo 3a 04HOCH €O jJaBHOCTA T BpLUIH C/IefHUTe paboTH:
HaBpeMeno nudopMupame Ha jaBHOCTa 3a AKTYeJIHHUTE CIy4YyBaked M HACTAHH BO
HagnexHocr #Ha CexpeTapHjaToT 3a eBPOTICKH [Ipaliamba;

- DBocnocrarysame Ha gBO-HacouHa KOMYHHKAalUMja €O rparaHCKMOT CeKTop,
LieTHMTe TPYNH H [IPETCTaBHULUTE Ha MeTHYMHUTE;




JHeBeH mpernez 3a aKTyelHMTe C/ydyyBama BO TMPOLECOT Ha eBPOTICKa
HHTerpanuja Ha EY, PermoHoT 1 3eMjarTa;

Hlasaie Ha Npejo3M A0 PaKOBOACTBOTO 3a 3roJeMyBame Ha BUIJIMBOCTA HA
CEII;

OcMucnyBamwe M nogroroeka Ha Ny6IMKaUMK HaMeHeTH 3a MHQOPMHpaHe Ha
jaBHOCTA 3a MPOLIECOT HA eBPOIICKA HHTerpaumja;

Ce rpmxu 3a TekoBHOTO (YHKUMOHMpame Ha  WHQO-LEHTapOT M BOAH
eBHJeHlja 3a OUbnuoTeKapcKUoT oH;

Axypupame K ofpyBawe Ha Beb-ctpaHuuata na CEIl Bo copaforka co
HaaeopewHa [T mogapinka;

Ynen 28

Oppenenne 3a NPOTOKON ¥ OPraHH3ALUCKH paboTH

OppenedueTo 3a NpOTOKOJ M OPraHM3aLMCKH paboTH M BplIM CIeTHUTe paboTH:
— [lpoTokonapHa noAApIIKa 3a HACTAaHMTE BO opraHuaanwja ma CEIl u 3a
HacTaHuTe Bo MHdo-LeHTapor;

— MH3zpaboTrka Ha DNpPOTOKOJApHH MaTepHjanu: JOMMCH, YECTHTKH, NOKAHM,
O1aroapHIILIM;

- CnpoBeaypame Ha KaMnambu HAMEHETH 3a 3roieMyBakhe Ha BULJIMBOCTA!

Yneu 29

CexTop 3a ONIITH M TPaBHH paboTH

CexTopoT 3a omuITy ¥ rpaBHY paGoTy ru BpIM CIeTHUTE paboTH:

-ja Haco4yBa M KOOPAMHMpA NOATOTOBKATA HA aKTWTe Ha (eKxpeTapHjaToT, BO
copaboTKa €O APYTHTe CEKTOPH, OCBEH OHHe aKTH KOM cO 0BOj IIpaBHIHHK ce BO
JleIOKPYT Ha JPYTH OpraHH3allMCKH e JUHHILIN;

— 06e3begyBa cTpyuHa MPaBHO-HOPMATMBHA MOAAPIIKA HA MOACOTOBKATA HA AKTH
1 npoueaypu Bo CekperapujaToT M OpraHM3Mpa CTPYYHO-afiIMUHMCTPAaTHBHA U
JOruCTHYKA NOAApIIKa Ha CeKpeTapHjaToT,




Ti C/Ienn NPONMCHTe KOM Ce OffHeCYBaaT Ha paboTHTE of Aenokpyr Ha CeKTOpoT U
obe3begyBa cieneme n NOUHTYBAbe Ha NMponMcuTe Bo (CeKTOpPOT, Kako M Ha
BHATPEIIHHTE aKTH U CTaHAAPAM3MPaHU NOCTAIKY;

MOATOTBYBA MULIAHH YIIATCTBA U MHCTPYKUKH M CTAHJAPAM3NPAHM MOCTANKA M
TIPMpaiH1UM 3a BplIetse Ha paboTute Bo Cexropot u Cekperapujaror 3a BpIlIeHE
Ha pabotute Bo CeKTOpOT;

AdBa MeCeyeH ¥ cesIMMYeH W3BELITaj 33 BpUIeHETO Ha HeroBara paﬁoTa;

daBa npennosd 3a CrpaTelIKMoT MmiaH M nporpaMara 3a pabotra Ha
Cexperapujator o Aenoxpyrot Ha CekTopor;

Ynen 30

Onaenenue 3a AAMHHHCTPATHBHA MOAJPHIKA M HOPMATHBHO [IPaBHH pabotn

Oppenenuero 3a agMUHHCTpaTHEHA NOJPUIKA ¥ HOPMATHBHO-TIPaBHA paboTH e
Hafle/DKHO 33 M3IBPUIYBa-€ Ha CefHUTe PaboTH U 3a7aun:

Obesbenypa agMMHMCTPaTHBHA, JOTMCTHYKA TEXHHYKA NOAApPUIKA Ha
ORAeNenMjaTa BO PAMKHTE HA CEKTOPHTE HA CexpetapujaTorT;

Ce TPWKM 33 peloBHO M HaBpeMeHo cHabayBame Ha CexperapujaTtor co
KaHlelapUCKY MaTepHjanu;

OpraHM3dpa u ocTBapyBa copaboTkara Hpu BpuleweT0 Ha paboTuTe BoO
OANETEHNETO Ha COOJBETHO HUBO CO MHHHCTEPCTBATA M APYIUTe OpraHd Ha
APKABHATA ynpaBa M NPUBATHM KOMMAHHH BO COTIACHOCT €O MO3UTUBHUTE
nponucy Ha PM v gpyru npasuu aktu:

BOAM YpeAHAa eBHJEHUM|a 33 TEKOBHH AKTMBHOCTH M OOKYMEHTaluHja BoO
HA/IJIeXKHOCT HA pabOTHHTe 3a5aYM KOHM ce BO HaAIEeKHOCT HA O /IeIeHUETO;

TH @&)Kypupa Da3uTe Ha MOJATOLUM Ha CexperapujaroT 3a paboture og JeJI0KpYT
Ha OfIJleIeHHETO;

BO 7IeN0Kpyr Ha paboTHM 06BpCKM Ha opgeneHHeTo AaBa TpPeAJIo3N NpU
NoAaroToBKa Ha (TpaTeIKUOT [IaH Ha Cexperapujator, IInanor 3a pabota Ha
Cexperapujaror, [nasor 3a japuu HabaBKy, NOAroTBYBa rogumieH U3BelTaj 3a
paboTaTa Ha OffENEHMETO, KAKO U NPHAIOHEC KOH MOATOTOBKA Ha CTPATEeIIKH
AOKYMEHTH 3a noTpebute Ha CekperapujaToT;

C€ I'DHXKH 33 BO3HHOT rmapk Ha CekpeTapujaTor, Heroso Ofp)KyBake M NPeBo3 3a
norpebure na Cekperapujaror;




BPILIM JpyTH paboTH [IOBP3aHM CO AMHHNCTPAaTHBHATA MOAApIIKa Ha paboTaTa
Ha CexperapmjaTor.

TY OATOTRYBa akTuTe Ha CekperapujaroT, Bo copaboTka co ApyruTe CeKTOpH;
BPIIH H3/I30p HAJ CTIPOBEAYBabeTo Ha aKTHTe Ha CekpeTapujaToT;

Pa3BUBA M BOCIIOCTaBYBa CTaHAapAW3MpaHM MpoueAypH 3a paboTa;noAroTsyBa
JOMUCH, MPABHU MHUCTIeha U NPOU3HeCyBamba 3a norpedute Ha CeKperapHjaToT;

Boau eBuaenusja 3a gocneaHo cripoBegyBawe Ha MCO crangapauTe, o cluegu
MpoLEeCcOT Ha peBU3Mja M YKaykyBa M paboTH Ha notpebute 3a mogobpysawe,
MOArOTBYBA rOAHINEH H3BELITAj;

obesbenysa gocmegHa NpuMeHa Ha 3akOHOT 3a cnobofgeH NpUCTanm Ha
uHdopMauMu o jaBeH Kapakrtep mNpeKy copaboTKa CO  ApyruTe
oanenenuja/cexktopu o CEIl M MOAroTByBa mNHUCMeHHM MPOM3HECYBama M
OZrOBOPY;

BOAW TIpPIKA M EBHJEHLMja 3a TeKOBHMTe paboTH BO [enoKpyroT Ha
OJf€NIeHNeTO M 38 HCTUTE HABPEMEHCO TIM HM3BEeCTYBa IPeTHOCTABEHHTE, a
0C06eHO 33 UCTEK Ha AOTOBOPH, IPETCTABKU Of [ p>KaBHO MpaBoHPAHUTENCTBO U
ApyrH (popMH Ha Oaparba 3a IPOM3HECYBare 0/ MpaBHa IIPHPOA KOM HANaraat
AOCIEIHO OYUTYBAK-€ HAa OHATIPe]] 3aKOHCKH YTBPJEHH POKOBH;

[TopgroreyBa mpepno3u 3a crparemkdor naad Ha CEIl Bo pgoMeHor Ha
paboTemeTo Ha OfJE/IEHHEeTO, AaBa MpezIo3u 3a [lnaHor 3a pabora Ha CEIl Bo
AOMEHOT Ha OffIe/IEHHETO, YUECTBYBA BO [MOJTOTOBKA Ha rOAWINEH M3BeINTaj 3a

paboTara Ha OAfeIeHNeTO, MOATOTOBKA HAa MH(OPMAaIUH, 3alIMCHULM, GelelIKK
Y CJIMYHO;

BpIUM APYTY pabOTHH 3aauu Of AeIOKPYIOT Ha OJeNeHHETO.

Ynen 31

OgpeneHue jabHu HabaBku

BPUIM Clieflerbe ¥ NMPUMMEHA Ha 3aKOHCKaTa peryjaTvea off 00/acTa Ha jaBHHTE
HabaBKH;

MOJIrOTOBKA HAa HHTEPHU aKTH/NpoLeAypH 3a jaBHu HabaBKy;

KOOpPAMHAUHK]a Ha MoTpebuTe 3a jaBHM HabaBKKM BO Cy6jeKTOT M MOArOTOBKA Ha
roAHlieH MJaH 3a jaBHH HabaBkuy;

Ciejlerbe Ha M3BPILYBAKeTO Ha TOJUIIHHUOT IUTAH 32 jaBHH HADaBKH;

NOATOTOBKA HA pelleHHja/oJNIyKH 3a jaBHa HabaBKa H JOTOBOpM U bapama
COTIACHOCTH 3a jaBHW HabaBKy;

TIOATrOTOBKA Ha OTJIacH 3a jaBHK HabaBKW M TEHAEPCKa J0KYMEeHTaLHja;




BOJeHe eBUIEHLUH Ha jaBHUTE HADABKM IITO Ce BPIIAT BO CYHjeKTOT NO BUAOBK
Ha [MOCTAaNlKU M €BUJIeHIIMH Ha ApyruTe HabaBKU 110 BUJIOBMY;

U3rOTBYBAake JOTOBODH 34 jaBHHTe HAbaBKu;

KOOpPAMHALM]a, M3rOTBYBame MW Clieflekhe Ha peadusldjaTa Ha MOpaJykuTe
COTNIAaCHO CKJIYYEHHMTE JOTOBOPH 3a jaBHU Habapku.

Yren 32

CekTop 3a nHpOpMaTHIKA ¥ KOMYHUKALIMCKA TEXHOIOTH]a ¥ apXHBCKO
paboreme

CexTopoT 3a MHGOPMATHYKA U KOMYHHKAIUCKA TEXHOJIOMMja U apXUBCKO

paboTerse ru Bpiid cnegHute paboTu:

NOCTaByBa CTaHAAPAM U CUTYPHOCHH TTOJTMTHKH BO HHOPMALMOHNOT CHCTEM U
0JpellyBa COOABETEH NIPHUCTAN Ha BPpaboTeHNTe BO MH(pOPMaLIMOHHOT CUCTEM;

coriieaysa norpeba 3a 00yku Ha spabotenuTe Bo CeKTOpOT 3a HHGOpMAaTHIKA
HKOMYHHKALUCKA TEXHOJIOTH]a, OpraHu3upa 00yKu Ha BpaboTeHHTe BO
CexpeTapujaror 3a moeukacHo kopuctere va UTK onpemara;

TJIAHHPA TeXHWYKH, ONepaTUBHMA U 6e36eZHOCHH KapaKTePUCTUKM Ha Mpeara
¥ HHGDOPMALMOHUOT CUCTEM:;

Tpeanara MepKM 3a Hej3MHO yHanpeAyBame, IPoLIMpyBate W Haarpagaba;
TJIAHWPA H ja KOPAMHKMPA MPaBUAHOTO (bYHKLIMOHHUpatbe Ha COTBPCKUTE
cucreMu o CexperapujaTor,

OCTBapyBa KOMYHHMKaLHja i copadoTKa Ha COOIBETHO HMBO co EBponckara
KOMHCH}a M IPYrd MHCTHTYIIMH M TeNla Ha EBponckara yHHja, kKako U ocTBapyBa
KOMYHHKallHja ¥ copaboTka Ha COOBETHO HUBO CO IOMAILIHH, CTPAaHCKH U
Mel'yHAapOAHHU OpraHM3alluu

I'H TIIaHHpa M TH KOpAMHKMPa AenoT Ha UTK Bo pa3nnyHM NpoekTd Kape
(CexpeTapHjaToT napTHNMUKMpa WIH TH KOPJMHHPA MCTHTE,

OATOBOPEH 3a NJIaHWPakbe, OIIPeMYBare M MeHallipame Ha orpeMaTa o
MHGOPMATHUKA, KOMYHHKALIMCKA U QY0 BUIEO TeXHONOIHja 1T Ke ce
KOPHUCTH Bo CeKpeTapHaToT;

npepnara o 3[IBPM npaBuaHNLM 3a HauMH HA KopUCTere Ha UTK onpemara,
corcTBepCKMTE CUCTEMHU M MHGOPMALMOHHOT CUCTEM Of] BpaboTeHuTE;

NpOoeKTHPak-e U peopraH|3anmja Ha NH(OPMALIMOHHOT CHCTEM, TOCTABYBAKE HA
CTaHAAPAH ¥ CUT'YPHOCHHM MOJMTHKH BO HH(MOPMALIMOHMOT CHCTEM, MHCTaTallja
M Hajrpajba Ha aTyIMKaLMOHEeH M CHCTEMCKU CodTBep, OiroBapa 3a MpaBHIHO
GYHKLIMOHMPaH-e ¥ KOPHCTEEE Ha KOMITJYTEPCKO - KOMYHHKALIMOHATA OlPEMA;
OpraHu3Kpa u3paboTKa Ha MPOEKTUTE, HUBHATA MMIIEeMEHTALMja H OfpiKYBabe ,
' KOHTPONMpa hasuTe Ha IPOEKTHUTE U ja CTIPOBE/IYRa VTBPACHATA AMHAMUKA;




0 CIei pa3BojoT Ha XapABepoT ¥ codTBEPOT W IpeJlara HABHA
MMILJIeMeHTauuja;

NPaBUTHO (PYHKUMOHUPAHE M KOPHCTEEbe Ha KOMM]YTePCKO - KOMYHMKALMOHATA
ONnpema, IIaHUpa TeXHHYIKK, ONEePaTHBHH, M Oe30eIHOCHN KapaKTEepUCTHKY Ha
MpesKaTa U MHDOPMALMOHHOT CUCTEM,

OArOBODEH € 33 OiPXKYBaKe Ha MH(OPMaTHUKHOT CHCTeM Bo CeKpeTapHjaTor,
Npejsara peopraHi3saiiyja Ha MHQOPMalHOHMOT CUCTEM, MePKH 3a Hajrpagba Ha
MH(OPMALIMOHIOT CUCTEM BO 3aBHCHOCT Ha NOTpetuTe Ha CexpeTapujaror,

CreuM@UIFPa TeXHHIKH 6aparba 3a CHTe WHpPaCTPYKTYPHU KOMIOHEHTH Ha
KOMITjyTepCKaTa Mpexa, KOMyHUKALHCKA NoTpe6;

O/IrOBODPEH € 3a MHCTaNTallja U Hafrpagta Ha anTMKaTMBEH ¥ CHCTEMCKH codhTeep,
agMHHUCTPUpaibe Ha ERDMS Bo CekpeTtapujaToT M MoKHOCTa 3a Heropa
WMILIeMeHTaLuja;

¥ cripoBefyBa Ge30eflHOCHUTE CTAHZAPAM 33 eeKTPOHCKUTE HHAdOpMauK
WITO Ce MOHEeCEHW KaKo NMPAaBHIHHIK Of CTPAaHa Ha MHHUCTEPOT BO JeJOT Ha
KopucHH4KaTa MTK onpema;

ro BpwK ¥360POT, MHCTAIHPAmETO U KOPUCTERETO Ha ONEPATHMBHUTE CHCTEMH K
CHCTeMHTE 3a NOAJAPIIKA Ha Ha3KTe Ha ITO/JaTOLH;

BPUIM  3AMHHMCTDMpabe HA MH(OPMAlMOHMOT CUCTEeM; Ce TPUKM  3a
MHTErpuTeTOT Ha Da3uTe Ha mopaTouy; AechUHMpPA NpOUEAYPU 3a NpaBeHe Ha
PE3ePBHM KOTIMU Ha Da3uTe U MPOLEZYPH 33 OMOPABOK HAa CHCTEMOT; IO CIeH
Pa3BOjOT ONepAaTMBHMTE CHCTEMM W CHCTEMMTE 3a MOAAPIIKA HA 6ajuTe Ha
MOJATOLIY;

M3paboTyBa NOKYMEHTALM]a 3a OTIePATMBHUTE CUCTEMH, cOTBEPCKHTE CUCTEMH
¥ 6a3u Ha mojaTouy,

T0 Cnegn pasBojoT Ha XapABepoT u codTBEPOT M MpeAjara HMBHA
MMILIEMEHTALIH]a BO Oe/I0T Ha KopucHMuKaTta UTK onpeMma;

eBUJIEHTUPake Ha HH(OPMAaTHUKNTE M KOMYHHUKAIIHCKUTe ypeau;

[0 BOCIIOCTaBYBa M MEHALIMPA CO MaUJIOT HA CEKpPeTapHjaToT

OAroBapa 3a npaBMIHO QYHKCHOHMpare Ha Beb CTpaHaTa Ha CeKpeTapujaToT
EpIIK ¥ Apyru paboT noep3aiu co UKT

BPIIN NpHEM, Nperieaysamwe, KnacudpuKkalmnja, 3aBeflyBatbe U PacnopefyBarbe
Ha aKTHUTe 110 OPraHM3aLMCKU eTUHHLIM;

BOAW CMETKa 3a [PAaBMJIHO apXMBHpPakeé Ha CUTe TNpefMeTH JOCTABeHU 0
CekpeTapnjaToT criopes apXMBCKUTE 3HALM M IMCTATE Ha KaTeropuM 3a YyBame
4pPXMBCKATa rpara v Ha perMCTPaTyPCKUOT marepHjan;

Ce TPMAM W yrpaByBa co euaTute M iteMbmmite Ha Cexperapujaror;



BpIIM [DYTU pafOTH NOBP3aHH CO ApXMBCKaTa MOAApINKa Ha paboTtarta Ha
CekpeTapHjaToT.

Unen 33
Onpenenne 3a uHGOPMALHOHEH CHCTEM M TEXHIYKA ITOAAPIIKA

OnpneneHueTo 3a MHGMOPMALMOHEH CHCTEM M TEXHHWYKa MOAJPIIKA e HAfelKHO 3a
U3BPLIYRAE Ha CIeTHUTe paboTH U 3agadu:

— y4ecTByBa BO AepMHUPAHETO HA MOTUTHKUTE H CTaHJapAUTe Ha
MH(OPMALMOHHOT CHCTEM;

- jaopraHusupa nzpaboTkaTa Ha MPOEKTHTE, HUBHATA HMIIEMEHTaLM]a 1
OZAP)KYBakbe H I'M KOHTpOJIMpa (hasuTe Ha NPOEKTHTeE U ja CpoBeyBa YIBpAeHaTa
JWHAMMEKA,

- [0 Cneau pasBojoT Ha XapBepot U cohTBEPOT M IIpejiiara HUBHa
HMITUIeMeHTallHja;

— OAroBapa 3a NPaBUIIHO HQYHKIMOHUDALE M KOPUCTEH:E HA KOMITIYTePCKO -
KOMYHHKaLMOHATa OlpeMa, NIaHKPa TEXHWYKH, OIePaTHBHM, B besbeqHoCHK
KapakTepUCTHKH Ha MpexXaTa U WHGOPMAaLIMOHUOT CHCTEM,

~ OfTOBODEH € 3a 0/IpXKyBatbe Ha MH(hOPMAaTHYKHOT CUCTeM Bo CexpeTapHjaToT,

- Tpezjjyiara peopraHu3auyja Ha HHPOPMALIMOHHOT CUCTEM, MEPKHM 3a Haarpajba Ha
MHGOPMALMOHMOT CHCTEM BO 3aBUCHOCT Ha rotpebuTe Ha CexperapujaTor,

— INpefjaranocTaByBae Ha CTaHAapAd U CUTYPHOCHU TTOJIMTHEM BO
HH(l)OpMElL[P[OHP[DT CHCTeM,

— OJroBOPEH € 3a MHCTaNallija u Hagrpaata Ha alIMKaTHBEH H CHCTEMCKH cogTBep,
agMuHucTpupatbe Ha ERDMS o CekperapujaToT ¥ MOXKHOCTA 33 HETOBa
UMILUIEMEeHTallMja;

— cneumdULMpa TeXHUYKH 6apatba 3a cute MHGPaCTPYKTYPHH KOMIIOHEHTH Ha
KOMITjyTepCKaTa Mpeka, KOMYHMKALMCKY oTpebu;

— e IDHXKM 33 HCTIPAaBHO hyHKLMOHDPHAKGE HA KOMYHUKALMHTE;

— ciaegewne Ha HOBUTEeTHTE BO HHd)OpMaTquKaTa TEXHOJ’[OI'Hja H cornenyBaH-e Ha
MOYKHOCTA 3a HHBHA HMHJIEMEHTB.L[Hja BQ CHCTeMOT

— CeTPHXKM 32 MPaBUJIHO (PYHKLMOHMPAke M KOPHCTEee Ha cepBepcKaTa i
MpeXHaTa onpema,

— Haarpagba Ha arUIMKalWK H CHCTeMCKH codTBep Bo HH(OPMALMOHHOT CHCTEM

— CerpHXH 3a TeXHHYKA MOCTABEHOCT U (DYHKIMOHATHOCT Ha cHcTeMOoT JIMC;

~ AW33jHUPA, IOATOTBYBA U H3paboTyBa codhTBEepCcKUTE AIUIMKALIMKM 3a TOTpebHTe Ha
CexpeTapujaToT, ¥/ T0 OAPKYBa KOMITJyTEPCKMOT CHCTEM;




NOArOTBYBA MPUPaYHULM M OOYKH 33 KOPHCTEHe Ha cothTEBPCKHTE CUCTEMH M
KOMITjYTPCKH aIUTMKALHH

MOATOTBYBAa M M3paboTyBa cO(TBEPCKMTE aNjMKALMM 3a noTpebuTe Ha
CexperapujaTor;

AlaBa CTPy4YHA NIOMOLU TIPH YTIpaBYBarbe H OAPKYBame Ha Ha3uTe HA MOJATOLM HA
CexperapujaTorT;

ro cnegd pa3BojoT HAa HOBHTE MHMOPMAaTHYKM TEXHOJIOTMM H T TIPOy4yBa
noTpebure 3a BOBeyBak-e HA HOBM MHMOPMATHIKH cepBHCH BO CEKPeTapHjaToT;
[laBa KOPHCHUYKA TIOJIPIIKA;

AABa CTPYYHU MMCJIEbA W TT0jacHyBakba BO BPCKa Co paboTHre 0 HaIJIeKHOCT Ha
O ZIeTIEHUETO;

y4ecTByBa BO M360pOT, HHCTaTHPameTO H KOPUCTEHETO HAa OMNepaTUBHUTE
CHCTEMH M CUCTEMMTe 3a MOAJPIIKA Ha Ha3uTe Ha NOAATOLM;

BpIIM  aAMUHUCTPUpAEe Ha WHOOPMALMOHHOT CHCTEM; ce TPHXKHM 3a
MHTETPUTETOT Ha Ga3uTe Ha mogaTony; AedwHHpa NpoueAypH 33 TpaBerwe Ha
Pe3ePBHM KOMMK HA Ba3suTe W MpPOLEZYpPU 3a ONMOPABOK HAa CHCTEMOT; IO CAEAU
Pa3BojOT ONEpaTMBHMTE CUMCTEMH M CHCTEMMTe 3a MOJJpIIKA HA GasHTe Ha
HOJATOLH;

u3paboTyBa AOKYMEHTallHja 32 ONIEPATHBHHTE CHCTEMH, COMTBEPCKATE CHCTEMM
1 6a3u Ha ToJaToLH,

yYeCTBYBa BO JlepUHMpamkeTo Ha NOJMTHKHTE H CTAHAAPAMTE Ha KOpPHCHMYKAaTa
UTK omnpema ;

ja opraHMsupa obykaTa Ha BpaboTeHHTe 3a KOpHCTele Ha KOpHCHHYKaTa UTK
ornpeMa 3a noedhukacHo paborese;

T4 ClipoBefyBa Ge3befHOCHMTe CTaHAapAH 33 €NeKTPOHCKHUTe WHADOPMALHK
IITO C€ AOHeCeHN KaKo NMPaBMJIHMLHK Of] CTpaHAd Ha MUHUCTEPOT BO JIe/IOT Ha
KopucHuukata UTK onpema;

T0 Chneau pasBOjOT Ha XapABepoT M CcodTBEPOT M Mpepnara HHBHA
MMIIEMeHTaLuja BO ZieJIoT Ha KopucHuukara UTK onpema;

M M3BpIIYBA paboTUTe KOM ce TMOBP3AHH CO OAPKYBame M Hagrpagba Ha
kopucHnykata MTK onpema,

Ce TPUIKH 33 UCITPABHO HYHKLMOHPHAae Ha kopucHnukaTa UTK onpema;
eBUICHTHPalbe Ha UHGOPMATHIKNTE U KOMYHUKALUCKATE YPEHH;

M Clei HOBUTeTUTE BO MH(hOPMAaTHYKATA TEXHOJIOTH]a M COT/IEAYBa MOYKHOCTa
34 HMBHA UMIUIEMEHTALH]a Bo KopucHHYKaTa MTK onpema;

HIOATOTBYBa NPUPaYHULM K 06YKM 3a KopHcTerwe Ha UTK onpemara

Ce TPIXKM 3a MPaBMIHO (DYHKUMOHMpame M KOPUCTeEe Ha KOMIGyTepcKaTa
OrpeMa, 0AiaBatbe U KOHQHUIYPHpPatbe Ha HOBK PabOTHY CTAHMLM, MHCTanaLuja
¥ HazArpazabta Ha aluIMKALMA M CUCTEMCKH CObTRep;




o MAeHTH(PUKYBA M yTBPAYRa 06eMoT Ha Gapamara Ha KpajHHTe KOPHUCHULIH;

OpraHH3vpa W COpoBeAyBa aHKeTH M JApyrM of0NMuM Ha pasroBopH Co
KOPHCHHLIMTE Ha WMHGOPMALMOHMOT cUcTeM; u3paboTysa JoKyMeHTaLMja oOf
HErOBHOT JeNoKpyr Ha paboTa;

Ysnen 34
Opnenenue 3a apxuBCcKo pabioTeme

OppenenreTo 3a apXuBcko paboTerbe e Hafle/KHO 3a M3BPIIYBae Ha CIeAHUTE
pabotu n 3agaun;

— BpIIM [pPUEM, NperiefyBalbe, Knacudukandja, 3aBelyBame M pacnopeayBame
Ha aKTHTe M0 OPTaHU3aLMCKH eJUHHIIU;

- BOJM CMeTKa 3a MpaBW/IHO apXUBUpame Ha CUTe NpegMeTH JOCTaBeHH 70
CexpeTapujaToT criopef] apXMBCKMTE 3HAL[M H IUCTUTE HA KaTETOPUH 3a YyBakbe
apXMBCKATa Ipala M Ha PerucTpaTypCcKHOT MaTepHjat;

- }a npMMa U 3aBefiyBa nouiTaTta BO AeJIOBOAHUOT NPOTOKOJI M BO WHTEpHUTe
AJOCTaPHH KHHIH,

— BOJIM eKCrieAMHMOHN KHUIH 33 AOBEPIMBA M CTPOTO JOBEPIMBaA MOLITA, KHMTH 3a
npemopadyaHa TMOWITA, KHATH 33 NPUMEHU CMETKM M 3a JPYTH IOMOIIHH
eBHAEHLIMY;

- I'W axypupa 6asure Ha nogatonu Ha CekpeTapujatoT 3a paboTuTe off IeNOKPYT
Ha OaneneHueTo;

— CeTPMKM M YIIpaByBa Co ImedaTuTe M ITeMbumnTe Ha CeKpeTapHjaror;

-~ BpIIM Jpyrd paboTH MOBp3aHM €O apXMBCKaTa MOAApIIKA Ha paboTara Ha
Cexperapujator.

Uneu 35

CexTop 3a hbuHAHCHCKM NIpamama




Cexropor 3a (hbMHAHCHCKH Mpaliaiba I BPUIM CegqHHTe PpaboTH:

Celerbe M TIPUMEHA HA 3aKOHHTE U HOA3aKOHCKWTE aKTU Of
obnacra Ha 6yeTCKOTO U MaTepHjaIHo - HHAHCUCKOTO paboTebe;

yNpaByBame, Cefiele ¥ KOHTPOJIa Ha cocTojbaTa M JBHKEHeTo Ha
CpejCTBaTa M M3BOPUTE HA CPeACTBAaTa Ha CYGjEKTOT YIBDAEHH CO
byyeror;

NMOArOTBYBabe, U3BPLIYBalbe U M3BECTYBae 3a M3BPIIYBAKETO Ha
byuyeror 3a cybjekToT;

KU3MeHa U JIONoJIHyBake Ha 6y11eToT Ha cy6jekToT;

K3MeHa M JOMOJAHYBaHke Ha OYyLeTOT M CTPaTellKWOT MJIaH Ha
cybjexror;

KOHTPOJIA HA NOACOTOBKATa U M3BPLIYBAKETO HA 6yIIeToT;
COpPOBELNYBA €X-ante U ex-post (pMHAHCHCKA KOHTPOAA;
M3rOTBYBameTo Ha GMHAHCHCKM TUIAH 33 U3BPLIYBAKETO Ha OyyeToT
(MeceueH, KBapTaJeH U FOMIUIIEH) 34 CYOjeKTOoT;

ClefieleT0 Ha OCTBApYBambeTO Ha MPUXOAUTE U M3BPIOYBAHETO HA
TPOLIOLIMTE Ha CYOjeKTOT;

CMETKOBO/ICTBEHO €BW/IEHTUDAE 33 W3BPIIYBAaHEeTO Ha OYIIETOT M
NOATOTEYBal-e Ha rOJHIIHE CMETKA,

noaroToBKa Ha ['ogumeH hMHAHCUCKHM M3BeIlTaj, OCBeH MaselTaj 3a
W3BPpLIEHHTEe PEBH3MHM ¥ aKTUBHOCTH Ha BHATpPeLUHATa PeBH3Hja, KOoj
IO MOArOTBYBa OAJEe/IEHUEeTO 32 BHATPEUIHA PeBU3Mja, d e COCTaBeH
Jel o OBOj M3BeINTAaj, COIJIaCHO 4YiieH 47 of 3akOoHOT 3a jaBHA
BHaTpelllHa huHAHCUCKa KouTpoaa (“‘Cnysxbed Becuuk Ha Penybnuka
Maxkegonuja“ 6p. 90/2009 n 188/2013);

HnarajHuuko paboTerbe;

MOArOTOBKA,  NpUMarke, JUKBUJUpame U KOHTpPOJa  Ha
CMeTKOBOJCTEEHATA AOKYMEHTallHja;

MpeCMeTYBAkeTO M MCIJIaTaTa Ha IJaTMTe Ha BpaboTeHuTe BO
cybjekTorT;

apyru paboru on obnacta Ha (MHAHCHCKOTO YIIpaByBambe H
KOHTpoJIa.

Unen 36

Oppenenue 3a bylleTcka KoopaMHaluja




OnpeneHueTo 3a 6yileTCKa KOOpAMHALYja TH BPIIY CieAHHUTe paboTH:
ro KOOpAWHUPA TPOLEcOT 3a MOATOTBYBake M M3MEHYBakhe W JOMOJHYBamwbe Ha
OYIIETOT M CTPATEUIKKMOT IJIaH Ha CybjeKkToT;

ro KOODAMHHPA MPOIECOT HAa pa3Boj, BOCIIOCTABYBAE, CIIPOBEAYBake U
OJlp>KYBakbe Ha GMHAaHCHCKOTO YIIPABYBabe H KOHTDOJIA;

JaBambe TPeAJo3M 3a BOCIOCTABYBame/YKHHYBAl€ Ha ex-ante
(hpMHAHCHMCKA KOHTPOJA CO BpIliebe Ha NMpolieHKa Ha PU3UK U asKypupame
Ha npolegypuTe 3a paboTHUTe MpolecH o obnacta Ha (PUHAHCHCKOTO
yTIpaBYBamk€ M KOHTPOJIA;

3a40/DKMTETHO AaBa MUCIEHA NO Mpeaaor aKTUTE WITO MM M3roTBYBaaT
APYTUTE OPraHM3alMOHU eAUHULM BO CYDjeKTOT M Mpejyior aKkTUTe Ha
OpyrM CcyDjeKTH KOM HMaaT MM MOXKe Ja MWMaaT (PUHAHCHCKH
HMIUTMHKALUK 33 OyeToT Ha CybjekToT;

M3TOTBYBA MJ1aH 3a BOCTIOCTABYBaKeé Ha (DUHAHCHCKOTO YIIDABYBAGE H
KOHTpOJIa Kako M MeTOZOJOorHja 3a CIpOBedyBalkhe Ha IUIaHOT KOH M
onobpyBa pakoBOJIUTENOT Ha CYOjeKTOT;

clefelme M NPHMEHa Ha 3aKOHCKaTa peryjiardea of obnacra Ha
byleTckoTo paboTeme

JaBa MHUCAEHE MO NPeaior HAa aKTHUTe IUTO M M3rOTBYBAaT JpyrHTe
OpraHU3alMOHH eAUHHIM B0 CyOjeKTOT M NMpepior akTHTE Ha ApPYrd
cy6jeKTH KOM MMaaT MJTH MOKAT Ja MMaaT PHHAHCUCKM HMILIMKALHK 33
6yireToT Ha cybjekToT

MOArOTOBKA Ha MW3BEIITaj 3a peaJM3UpAHH TNpPOrpaMH, TNPOeKTH M
AOTOBOPH;

MOATOTOBKA Ha M3BeIlTaj 33 aKTHRHOCTUTE 33 BOCTIOCTaBYBakhe M pa3Boj
Ha (PMHAHCHCKOTO YIIPABYBalbe U KOHTPOJIa;

Bpllele HAa CAMOIMPOLIEHKM Ha OAJeNHU NPOUecH Ha CHCTEeMOT Ha
(hMHAHCUCKO YIIpaByBakhe U KOHTPONA;

MOJTOTOBKa Ha l'0fumIHMOT (DUHAHCUCKM M3BeWwTaj od uneH (47) og
3aKoHOT 32 jaBHa BHATpellHa (PMHAHCHCKA KOHTPOMA.

Unen 37

Opnpenenue 3a Hypgercka KOHTpOIA

OppeneHneTo 3a OyleTCKa KOHTPOJa € HaflelDKHO 3a U3BPUIVBAH:@ Ha CIeHHTE
paboTH ¥ 3apauu:

KOHTPOJIA Ha U3BPIIYBakeTo Ha bylleroT;

KOHTPOJIA HA U3BPIIYBAKETO Ha YTBPASHHUTE TTOJIMTUKH H OIepaTHBHOTO
yIpaByBalbe (Haf30p Hajl LeIOKYIHHOT MpoLec Ha PMHAHCMCKOTO
VI PaByBaHe U KOHTPOIA);




crefelbe Ha peanM3anyjaTa Ha JOTOBOPUTE 33 jaBHUTe HabaBKK U
CrpoBeyBa exante ¥ ex -post PUHAHCHCKA KOHTPOIA - BPIIEH:e
ZIOKYMEHTMpaHa KOHTPOJIa Ha KOMILIeTHOCTA ¥ HCITPaBHOCTA Ha
LeJIOKYTIHATA AOKYMeHTalkja (haKTypH, I0payKH, MCTIPATHHLM,PaboTHU
HAJI03M, TPMEeMHHIIM U PYT0 H HUBHA YCOraceHOCT CO J0roBOpOT 33
jaBHH HaGaBKi;)

- M3roTBYBame Ha uHGOPMAaLMHU M W3BEINTaH 33 H3BPIIYBAETO Ha
oyieror;

. cieferse U IpMMeHa Ha 3aKOHCKATa pery/arnea (3aKoHH, I0A3aKOHCKH
AKTH, POTKCH, CTAHAAPAH, YIIATCTBa) o] o6n1acTa Ha PUHAHCUCKOTO
yIIpaByBame M KOHTPOAa,

- KOHTpONA Ha pacnoloXJIMBOCTA Ha IUIaHMpAaHMTe CpefcTBa  BO
Gy1eToT/ PMHAHCHCKMOT [UI&H Mpe] Npe3eMamne Ha 00BpCKUTe.

Ynen 38

OppeneHue 3a CMETKOBOJACTBO M NAaKamba

OpgeneHHeTO 3a CMETKOBOACTBO M IUIaKarba € HAafe/LKHO 3a W3BPUIYBalbe HA
caepHuTe paboTH M 3a0a4M:

- CIpoBefyBa CMETKOBOACTBEHO eBHJEHTUpare 33 H3BpIIyBamke Ha
6yneToT/HUHAHCHCKHMOT TUIAH U MOATOTBYBAaEeTO Ha rOAVIIHA CMeTKa
(bunanc Ha cocToj6a, buNAaHC Ha MPHXOAUTE M PACXOAUTE, KOHCOJIUAMPAH
fMIaHC Ha KAOWTAJIHHOT MWMOT, Owlanc Ha 3a70/DKyBalke H
Genemkn/obpasnoxende KoH HDUHAHCHCKUTE U3BEIITaH);

- CMETKOBOACTBEHU eBMZICHTUDAae Ha OCHOBHUTE CPEACTBa Ha cyDjeKToT,
eBUICHTHpalke M Hamjaata Ha nobapypamara W eBHIAEHTHPAE U
fnakarme Ha JoCTacaHuTe 0OBPCKY;

- 6yueTcKoTo ¥ hMHAHCUCKOTO H3BECTYBabe;

- 3QIUTHTA HA CpefCcTBaTa M 0OBPCKUTE YMja BPeAHOCT € eBUAEHTHPAHA BO
6MaHCOT Ha cocTojba;

- M3TOTBYBaMWe Ha FOAMIUHM, KBAPTAHU M MeceYHH (PMHAHCHCKH TJIaHOEH
3a GyneTot Ha cybjexToT;

-  ex-ante CMETKOBOJCTBEHA KOHTPO/a Ha LIEJIOKYMHAaTa AOKYMeHTalHja
mpej fa Ce MU3BPIIM IUIAKAKETO COIJIACHO MUUIAHMTE MpoLefypH 3a
CMETKOBO/JICTBEHHTE MPOLIECH;

- cnemerme M NpPMMEHa Ha 3aKOHCKAra perynatuBa of obnacta Ha
CMETKOBOACTBEHO, MaTepujanHo  bMHAHCUCKo paboTeme;

- CeKojgHeBHO Bojiere Ha baarajHuuxy paboTu U Tpesop;

- npecMeTKa M UCIUIAaTa Ha [UIaTHTe Ha BpaboTeHuTe;




OOOEJIEHUJA HAIBOP OJ1 CEKTOPUTE

Ynen 40

Oppenenne 3a BHaTPEmMHa peBU3Hja

Onzenennero 3a BHAaTpellHa DEBU3Mja € HAZIE/DKHO 33 M3BPIIYBA-e HA CIIe/IHUTE
paboru u 3agauu:

BpLIH (PHHAHCHMCKa PeBH3Kja, peBH3Hja Ha YCOrIaceHO T (peryiapHocTa),

PeBHM3Mja Ha CHCTEMMUTE 3a BHATPeIlIHa KOHTPOJa, peBU3Mja Ha YCIeLHOCT Ha
paboteme u UT pesusmja;

ja mponieHyBa corzacHocra Ha paGoTemero Bo CekpeTapHjaTOT CO 3aKOHMTE,
NOJ3aKOHCKHUTE aKTU M MHTEPHUTE aKTH;

IO NPOLEHYBa (PYHKUNOHHPAH-ETO HA CUCTEMUTE 3a (DMHAHCHCKO yIpaByBakbe u
KOHTpOoJd Ha CeKpeTapHjaToT;

AaBa OLeHKa 3a 3Ha4YajHU (PAaKTOPH Ha PU3MK U JaBa COBETH Ha PAKOBOJHMUTE
paboTuuum Bo CekpeTapujaToT 3a HAMATYBabe Ha daxkTopuTe Ha PHIMK;
M3TOTBYBA U3BELUTAN Off M3BPUICHUTE MOeAUHETHH PEBH3UH;

Y4eCcTBYBa BO H3IOTBYBAETO Ha TOANIIHHOT DMHAHCHCKHN H3BeUITaj;

[0 CieiM CnpoBeAyBambeTo Ha MPe3emMeHHTe MEePKH 0 PAKOBOJHHTE paGOTHHLK
B0 CekpeTapHjaToT Bp3 OCHOBA Ha MPeIOPaKKTE O PEBU30PCKHUTE U3BELITaH;

HaroreyBa cTpaTeluku niaH 3a BHaTpewiHa PeBU3Hja,

H3rOoTBYBA I'OJHIIEH [JIaH 3a BHaTpelHa penﬂsnja U M3MEHH H AOMNOJHYBAKka HA
TUIaHOT BP3 OCHOBA Ha NIpOLIeHATA Ha PH3HKOT,

WarorsyBa nnau 3a moeanHedHa peBusuja;
TOAroTBYBa ynaTCTBO 3a paboTa M [Tosenba Ha BHaTpeuHa peBu3Hja;

ro HHGOPMHpa YneHoT Ha BragaTta 3a nocToeme KOHGIMKT Ha UHTEPECH Npu
EPIIeH-ETO Ha PeBU30PCKA 3a7a4a;

ro MHQOPMHpa WIEHOT Ha BnajaTa npu coMHex 3a HEPeTyJIapHOCTH HIIH
M3IMaMM KOM MOXAT fa MMaaT KaKo MOC/eAMIia KPMBMYHA, MpPeKPIIOYHA MM
OUCLMIIMHCKA MOCTATIKA;

NoAroTByBa KBApTAalTHW M MOAMITHH M3BeIITaH 33 p360TE]-b8TO Ha BHaTpeImHara




pPeBH3Hja;

- BpIIM 4 ApyTH paboTu ofl 061acTa Ha BHATpeIIHATA peBu3Hija.
Onnenenunero 3a cojata paBoTa My 0AroBapa HEIIOCPe/HO HA YIEHOT HA Bnagara
33/10JIK€H 3a eBPOIICKU Npallamba.

Unen 41

Ongpenenne 3a ynpapyBame CO YOBEYKH pecypcH

OznpenenneTo 3a ynpaByBawe CO YOBEUKH PECYPCH TH BDIIIK CJlegHHTe paboTH:
- HOCHMTEJI € Ha aKTUBHOCTUTE 3a U3paboTyBatbe Ha (DYHKIIMOHAIHA aHA/IM3a Ha

Cexperapujator;

— BPIUM METOAOJIOLIKA, OPraHU3al[MCKa M TEXHUYKA MOJPLIKA BO MOCTANKATA 33
M3paboTKaTa Ha aKTHTE 3a BHaTpeluHa OpraHu3alMja ¥ cMcTeMaTH3auHja Ha
paboThuTe MecTa Bo CekpeTapujaToT;
~BPIIX TEXHUYKA NOAPLIKA BO NOCTANKATA 3a ynaTyBambe Ha BpaboTeHHuTe Bo
Mucujara Ha PM npu EY 8o Bpucen

— TOAroTBYBa FOAWMILIEH NIAH 32 BpaboTyBame Ha aIMHHACTPATUEHHTE
CIY)KOEHWIIM M M3BElNTal 3a peajn3aluja Ha IaHOBKTE 32 BpaboTyBambe;

- ToproTeyBa Gapame 3a objaByBame Ha jaBeH oriac M bapare 3a U3BECTYyBalbe 3a

- obesbenenn buHacuCKy cpeacTBa 0 MMHMCTEDPCTBO 3a hnHaHCHu;

— Aererdpa wieHoBH Bo Komucujara 3a cenekuuja og Bpabotenunte Bo
Opnpenenunero;

~ noaroreyBa mpeior Oanyka 3a u3bop mo crpoBeneHMOT jaBeH ornac 3a

- BpaboryBaibe Ha AAMUHUCTPATHBEH CIY)KGEeHM Bo CekperapujaToT u ce rpuwxu
3@ HeJ3MHO JOCTaByBare 70 N36PaHHOT KAaHIAMUAAT U 10 AreHuujaTa 3a
afMUHMCTpanuja 3apaav objasypare Ha MHTEPHET CTPAHMLIATA M OrJlackaTa
tabuta Ha AreHuujara.

— TNOATOTBYBa NPeAJor pellleHKja 3a BpaboTyBame U I1aTa Ha
aAMUHUCTPATUBHATE Cy)KGeHuuM 1 UM obe3besyBa mpHCTan A0 aKTUTe 33
BHATpENIHa OpraHM3auuja ¥ cuctemarisauuja Ha CekpeTapujaTor, ETuukmoT
KOZIEKC M OpyTH 3aKOHCKM M MOJ3aKOHCKM AKTH peJIeBAHTHH 3a
CexpetapujaToT 1 paboTHOTO MECTO Ha Koe ce BpaboTyea;

~ TOOpranuiupa NOTNUINYBaW-eTO Ha W3jaBaTa 3a NpudaKkameTo Ha 3aeJHUYKaTd
MHCHja 3a BpaboTeHHTE BO jaABHUOT CEKTOD, HEJ3HHO BpadyBame M YYBaH-€ B0
paboTHOTO foCHe Ha AIMHHHCTPATUBHHOT cnyxbeHuK;

~ HOCHTEN € Ha aKTMBHOCTHTE BO BPCKd €O MOCTANKA 33 YHANPEAYBaKbe U
MOGMITHOCT Ha aIMHHUCTPATHBUTE CIYIKOEHNIM BpaboTenu o Cekperapnjaror;




MOATOTBYBA NpeJIoT OJJIyKa 3a Bpliethe Ha H360p-Hen360p Mo MHTEPHUOT
OrJIac, CerpHXKH 33 Hej3MHO I0CTaByBame N0 KAHAUAATUTE 33 YHallpeAyBate H
objaByBame Ha BeD cTpaHHWLIaTa Ha ATeHIIM]aTa;

MOArOTBYBa pellleHUja 3a YHalpeAyBawe M Nnara Ha ajgMHUHUCTPAaTHBEH
CyKOeHHK,

B0 copaboTka co CeKTOPOT 3a OMUTH U MpaBHK paboTH, NOATOTEYBa AOCOBOP 34
ypenyBamwe Ha MefycebHHTe npaea u 06Bpcky momely CekpeTapHjaToT H
agMUHHCTPaTUBHUOT CIYXOEHUK KOj e yIIaTeH Ha Crieliujanu3Hpana obyka 3a
norpebuTe Ha CekpeTapHjaToT;

I' KOOPAHHHUPA aKTUBHOCTUTE 33 IOHECYBabe Ha HHAWBUAYaJIeH I/1aH 3a
CTPYYHO YCOBPIIYBathe 3a CEKOj afiMMHMUCTPAaTHBeH cHyxbOeHHuK M
obyKuTe 3a AZIMHHUCTPATUBHO YNpaByBakbe;

u3paboTyBa rogvineH nmaH 3a 0OyKH Ha afMMHHCTPATHBEH CJAY)XOEHWK n
M3BEILTaM 34 peaju3auuja Ha NJIaHoT;

M KOOPAMHUpAa aKTHBHOCTUTE IIPH CIIPOBEIyBake Ha MEHTOPCTBOTO,;

r0 OpPraHU3upa M KOOPAWHMpA CHCTEMOT 3a YNpaByBame €0 YYMHOKOT
Ha aJMHHHUCTpaTHBHUTE cay)KbeHuum epaborenu o CekpeTaphjaToT;
u3paborysa peileHde 3a cdopmupamwe Ha [KomucHja 3a cnipoBesyBame Ha
OLIEHYBAETO 1 33 OTNIPefeyBaihe Ha BpeMeTo  MeCcTOTO Ha CIIPOBe/lyBamse Ha
OLIeHYBaHETO;

YyYeCTBYBa BO NOCTANKaTa 3a IPeCMETYBAbE HA FOAHMILHATA OLIEHKA U Ce TPHXKHU
33 JOCTaBYyBambe Ha 00pa3eLoT 3a oLeHyBambe Ha aJMUHUCTPAaTUBHUOT
cnyKOeHHUK;

ro u3paboTyBa H3IBEIITAjOT CO PpaHT JIMCTA HA COAMIUIHM OLEHKH 3a
aIMUHMCTPAaTHBHHUTE CIY>KOEHHIM M ce TPHIKH 3a HEFOBO JOCTAByBak:e 10
MHOA;

I' KOOPAHUHHMPA AKTHBHOCTUTE MO >kKanbuTe Ha aIMUHUCTPATUBHUTE
cay)K6eHnLu Bpabotenn o CekpeTapujaToT MpOTHB MOCTAIKAaTa 3a OLiEHYBabe
Y ce TPMIKM 32 HUBHO NMpOCiiefyBaibe A0 HaZlle;KHHOT BTOpOCTeleH oprax;

I'M KOOPAWHMPA aKTUBHOCTHTE BO [MOCTATKATA 32 OLIEHYBAKE BO APYTH
OKOJIHOCTH;

H3paboTyBa MOeJHHEYHH pelleHHjd 3a aZMHHUCTPAaTHBHUTE Cay)XOeHULM
BP3 OCHOBA Ha PaHr JINCTa HA FOAHMIIHU OLIEHKH 33 TeKOBHATA FOJMHA;
M3paboTyBa rofiuilieH H3BeNITaj 3a U3peueHH MepKHU 3a YTBpJeHa
OVCUMITIMHCKA M MaTepHjajiHa OATOBOPHOCT; M3paboTypa noejuHeYHH
pellleHHja 3a peryaupae Ha npaBata ¥ 00BpcKuTe 07 paboTHUOT OJHOC Ha
AZMHUHUCTPATHBHUOT CNYKOEHUK, oJaTOLM Ha 1MJ1aTa, HaZOMEeCTOLM Ha NIIATAa,
Jara 3a BpeMe Ha CYCIIeH3Hja, TI/IaTa 3a BpeMe Ha Crielidjanu3upaHu obyku 3a
CTPYUHO YCOBPLUYBAK-€, 32 BpeMEe Ha LITPAjK, MPecTaHOK Ha BpaboTyBame 1
CIINYHO;

JlaBa CTpy4Ha Mo puIKa IIPH CIpoBelyBambe Ha MEHTOPCTBO;
BOAM HAd3a HA MOJATOLM BO BPCKA CO YIPABYBAKETO CO YOBEUKUTE PECYPCH;




-piM paboTr KOM MPOM3IETyBaaT O JAaKOHOT 3a eBUZIeHLMUTe off obH1acTa Ha
TPYAOT, 3aKOHOT 3a 3allITHTA HA JIMYHUTE NOAATOLH, 3aKOHOT 32 30PaBCTBEHO
OCUTYpYBame, 3aKOH 3a 3awTuTa NpK pabora, 3akoHoT 3a bezbeaHocT m 3gpasje
rpH paboTa ¥ CIMYHO.

-yueCTBYBA BO MOArOTBYBabeTo Ha CTpaTelikKoT iad Ha CexpeTapyjaToT U
[1naHoT 3a cripoBefyBare Ha [IporpamaTa 3a pabota co nocebeH oCBPT Ha
B/IMjaHMETO BP3 YOBEYKHUTE PECYPCH M TPHMEHATa Ha HAues0To 3a COO/IBeTHA H
MpaBHYHA 3aCTAMEHOCT;

-AaBa NpUIoHeC NMpH NoATOTRYBambeTo Ha [Iporpamara 3a pabora u M3gemTajot 3a
pabora Ha CekpeTapHjaToT;

-TIpefijiara 4 pa3BHEA POLeJyPH O HALJEHHOCT Ha OAfe1€HHeTO,

copaboTyBa CO APyriuTe CEKTOPH M CaMOCTOJHH ofifieneHuja Bo CeKpeTapujaToT;

-BpILIK M APYTH paboTH 0 HaameXHo T Ha OffenedHreTo.




IV. HAYUH N ®OPMHU HA PAKOBOJEILE CO CEKPETAPHUJATOT

Co paborata Ha CekpeTapujaToT 3a €BPONCKM Mpallalkba paKkoBOAM 3aMeHHMK Ha

npetcegarenoT Ha Bnapara na Peny6inka MakezoHuja 3a0/KeH 3a €BPONCKY Npallamba.

/lp;KaBHUOT CEKpeTap e HajBUCOK ApIKaBeH CNYXOGEeHMK M M3BpIIeH paKoOBOJMTENl Ha
CekpeTapujaToT.

Bo cayyaj Ha OTCYCTBO WM cripeyeHOCT, [IpXaBHMOT CeKpeTap ro 3aMeHyBa efieH Of

ApXKaBHUTe CAY>KOEHULIM CO 3Balbe APKABEH COBETHMK CO CHTE HEroBM OBJIACTyBamka M

OJTrOBOPHOCTH, BP3 OCHOBa HAa OBJACTYBakwe 0], 3aMeHWK Ha TpercefarenoT Ha Baapara

Ha Penybiuka Makezonuja 3a0/KeH 3a eBPOICKM Npallamba.

Co cekTopuTe pakoBOAAT APXKABHY CNYKOGEHULM CO 3Babe PAKOBOJMTEN Ha CEKTOP.

[TOMOIIHMKOT paKoBOZUTE Ha CEKTOP MY NoMara Bo paboTemeTo Ha pakoBOAUTEN0T
Ha CeKTOP M BO CJIy4aj Ha HeroBa CIPedeHOCT U OTCYTHOCT IO 3aMeHYBa CO CHTe HeroBM
OBJIACTYBakba U O4TGBOPHOCTH.

Bo ciyyaj Ha OTCYCTBO MJIM CIIPEYEHOCT HA PAKOBOAMTEJIOT Ha CEKTOp, a He MOCTOM
MNOMOIUIHUK PAKOBOJAWTEN Ha CEKTOP, CO CEKTOPOT PAKOBOAH PAaKOBOAMTE/I HA OAAeleHHe,

BP3 OCHOBA Ha OBJIACTYBaH:e 07l APXKABHUOT CeKpeTap.

Co oppeneHujaTa pakoBoZaT ApXKAaBHM CHy)KOEHMIM CO 3Bake PAKOBOAMTEN Ha
OfileliIeHHe, a BO CHy4aj HA OTCYCTBO WM CNPEYEHOCT Ha paKoBOAMTENO0T Ha
OAZleJIEHHETO, CO OAMIeJICHHETO PAKOBOAM CTpYYeH Op>KaBeH CAYKOeHHMK CO HajBUCOKO
3Bame BO OJ/Ie/IeHHETO KOj I'0 oTlpeJenyBa paKOBOJHTEIOT Ha CEKTOPOT.

Unen 42

3apagu edunkacHo paboTewe K LENOCHO OCTBapyBame Ha paborure M 3agaunTte of
AenokpyrotT Ha CekperapujaToT, 3aMeHHMK Ha NpPETCEfaTesoT Ha BrajaTta Ha Pemy6auxa
MaxezoHuja 3ag0/5KeH 3a eBPOMNCKM Npalliakha, GopMHUpa KOIETHYM.

Ynen 43

KonernymoT ro couunysaaT: 3aMeHHK Ha npetcejatenoT Ha Bnagata Ha Pemy6nmxa
Maxeponnja 3a0/KkeH 32 eBPONCKM Mpallawa, APKABHUOT CEeKpeTap, JApKaBHHTE
COBETHHLH, PAKOBOJUTENINTE HY CEKTOPUTE M PAKOBOAUTEAMUTE HA CAMOCTOJHUTE OAe/IeHH]a
Bo CekpeTapujaTor.

Bo 3aBUCHOCT 0] 3HAYEIHETO M 0 CI0XKEHOCTE Ha NIpalliakaTa WITOo Ce pasrienyeaar Ha
KOJErHyMOT, Ha TOKAHa HAa 3aMeHUMK Ha npeTcefaTenoT Ha Bragara Ha Pemy6mmka
Makegionuja 3aa0/%eH 3a eBPONICKM Npalakba, MoXe J1a IPUCYCTBYBAAT M APYTH JIULA.

Konernymor ro cBukyBa M co Heropata pabora pakoBOAM 3aMeHHK Ha npeTcefaTesoT Ha
Bnagata Ha Penybnuka Maxkegoumja samomken 3a €BPOINCKY Mpallamkal3a TeKoT Ha
cefHuuMTe Ha Koernymor ce BOAU 3aMUCHUK.

Bo cayvaj Ha cnpevyeHoCT W OTCYCTBO Ha 3aMeHHK Ha npercegarenaoT Ha Baagara Ha
Penybnnka MaxesonMja 3ag0/mkeH 3a eBpOMCKM Mpamama, WM 0 HEroBo OBJIACTYBatbe
KOJIETMyMOT ro CBMKYBa 1 CO HeroBaTa paboTa pakoBOAM AP)KaBHUOT CeKpeTap.




V.IIPEO/IHH Y 3ABPIIIHU OJIPEJIEA

Unen 44

I'papmukuoT npukas va opranusaumjara na CekperapujaroT (opranorpam) e

COCTaBeH Aey Ha NMpaBHIHHKOT.

Ynen 45

Omoj [IpaBuAHNK MOXKe /12 Ce M3MEHU U JOTIONHM Ha HAYKH 1 BO TIOCTamKa KaKko M Ipu
HEroBOTO JOHECYBame,

Unen 46

Co Brerysamero Bo cuna Ha ooj [papunnuk [IpecTaHyBa [a Ba)KH INPeTXOJHHOT
[IpaBunank 3a BHaTpemHa opraHu3alja Ha CeKkpeTapMjaToT 3a €BPONCKM Mpaluama, Toj
6poj 01-64/12 om 1511.2010 roauua, lpasnmHuKoT 32 M3MeHyBawe M JOMOJHYBake Ha
[TpaBuAHUKOT 3a BHaTpelHAa opranM3auuja Ha CexpeTapujaToT 3a eBpONCKH npailama, nog,
6poj 01-64/15 og 29.12.2010 roauna, TlpaBunHUKOT 3a M3MeHyBamwe M JMONOMHYBabe Ha
[TpapuaHNKOT 33 BHaTpeIIHA opranusaija Ha CekpeTapujaTOT 3a €BPONCKM Npamama, 1oj
6poj 04-495/2 op 12.03.2013 roguua u [IpaBUAHHKOT 3a M3MeHyBawe u OOTIONHYBae Ha
IIpaBuianuKOT 33 BHAaTpeurHa opraHu3aliija Ha CexpeTapujaTOT 3a eBPOINCKM IpaLiatba, mnoj
6poj 01-870/1 og 04.09.2014 roguua.

Yneu 48

Osoj IlpaBunnuk Birerysa BO cuia co AEHOT Ha AOHECYBALETO, & Ke ce MPHMEeHyBa 1o
AcbueHaTa cornacHocT of MuHHMCTEPCTBOTO 33 uMHMOPMATMYKO OMUTECTBO W
aAMHHUCTpaUHja.

bp. Dﬂ'_‘ W 3amenuk nperceparen na Bnagara
L0l Jele ropuna 3a/i0KeH 3a EBPONCKM NPIama
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